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The most current version of this document will be available on the eRA website:
https://era.nih.gov/help-tutorials/sbir-cap.

IMPORTANT: Did you know that this information is also available as online help? To access the
ASSIST online help select any of the question marks found on ASSIST screens or enter the following
URL in your browser: https://era.nih.gov/eraHelp/SBIR _CAP/.
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2 Introduction to the SBIR CAP Module

The Small Business Innovation Research (SBIR) Commercialization Accelerator
Program (CAP) provides selected company participants with customized technical
assistance over 9 months towards accomplishing key commercialization goals of the
small business. The SBIR CAP module is designed for small business funding
awardees (grantees, contractors) to report to NIH on the outcomes of their participation
in the Small Business Innovation Research (SBIR) Commercialization Accelerator
Program (CAP).

Through the SBIR CAP module, awardees submit information to NIH on any
partnerships, outside funding, revenue sources and amounts, other indicators of
success such as acquisitions or employees, and more. NIH requests baseline
information (at 0 months); followed by a similar follow-up information request 9 months
later (Interval 1), then a final information request at 18 months (Interval 2). This
information is submitted as requested by NIH and allows NIH to assess the progress of
the CAP program.


https://sbir.nih.gov/cap
https://sbir.nih.gov/cap
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3 Register for SBIR CAP and Obtain Initial Accounts

Each CAP participant company is required to register in eRA Commons in order to
access the SBIR CAP tab within eRA Commons. If your organization is already
registered in eRA Commons, go to the Add an SBIR CAP User Role page.

NOTE: Only individuals with legal signing authority at the small business (e.g., CEO),
known as signing officials (SOs), can register their organizations.

3.1 Initial Registration

1. Inyour browser, go to the Register Grantee Organization link on the eRA
Commons home page.
2. Follow the instructions to register your organization.

NOTE: For more information on registering an organization, read the Registering
Institutions and Organizations help page or watch the training video How to Register an
institution in eRA Commons.

Once your organization is added to eRA Commons, you are given a signing official (SO)
user account. The SO user can then add more SO or account administrator (AA)
accounts as needed. You cannot assign SO or AA roles to scientific accounts (such as
a principal investigator).

IMPORTANT: NIH recommends that each organization always maintain two or more
active SO accounts. Should the SO user leave without a backup, the organization will
have to re-register as new in eRA Commons. For more information on the SO and
AA user roles, refer to the eRA Account Roles help page.



https://public.era.nih.gov/commons/public/registration/registrationInstructions.jsp
https://era.nih.gov/erahelp/commons/#Commons/access/register_inst.htm
https://era.nih.gov/erahelp/commons/#Commons/access/register_inst.htm
https://era.nih.gov/era-training/era-videos.htm#reginstitution
https://era.nih.gov/era-training/era-videos.htm#reginstitution
https://era.nih.gov/register-accounts/account-roles.htm
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4 Add an SBIR CAP User Role

An SBIR CAP user role is needed to access the SBIR CAP module.

1. Loginto the eRA Commons module with an SO or AA user ID.
2. On the main eRA Commons page, click Admin > Accounts > Account
Management.

Commons
A program of the National Institutes of Health
Institution Profile  Personal Profile Status
Accounts Delegations ESIEligibility
N Account Management Advanced Search Change Password
c =

e Account Administration

Figure 1: eRA Commons Menu path to Account Management

The Manage Accounts, Search Accounts page displays.


https://public.era.nih.gov/commons/
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AMS

Manage Accounts AMS User Reports

Search Accounis @

@ Search Criteria

[[] Search only within my organization €

NOTE! You must enter at least one search field, besides User Type and Account Status.

User Type Account Status User ID
Commons L% All L

Last Name First Mame Middle Name

Email Roles &

Search Clear

Figure 2: Manage Accounts, Search Accounts page

3. Search for the user name (and create if necessary).

NOTE: For detailed instructions on searching and creating user accounts, see the
Create a Commons account for an individual_help page.



https://dev.era.nih.gov/erahelp/AMS_New/Default.htm#Create_Accounts/Create_User_Accts/Create_Acct_External.htm
https://dev.era.nih.gov/erahelp/AMS_New/Default.htm#Create_Accounts/Create_User_Accts/Create_Acct_External.htm
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4. Select the user, and then click the Add Roles button and select the SBIR CAP
role from the list of Roles options.

Roles @

+ Add Roles - Unaffiliate

\ AMS | Add Roles

Organization

Orbit Space Medicine and R h Universiy

Role(s) (fo multi-select, please use cir or shift keys)

OLAW_REPORT_USER_ROLE - OLAW personnel - Role used for runing external report *
FACR - Public Access Compliance Role - Role used for racking purposes
PI - Principal Investigator
POSTDOC - POSTDOC - rele | is used to track users using the xTrain module
=i=TwN} BE eSS anage/edit foreign component data in FACTS
NTIST - Scienflst - role 15 used for biomedical workforce tracking and progress repons
Official
- Sponsor Users - role is used for biomedical workforce tracking and progress reports in xTrain
TRAIMEE - Trainee - rode is given to users that use xTrain Module
UNDERGRADUATE - Undergraduate - role Is used for blomedical workforce fracking and progress reports

Figure 3: Add Roles field

5. Click the Add Roles button to add the role to the selected user account.
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5 Access SBIR CAP

To access SBIR CAP, log in to eRA Commons, and then select the SBIR CAP tab from
the menu structure.

tment of Health & Human Services

NpJ.W Commons {
A program of the Nafional institutes of Health

Home Admin Institution Profile  Personal Profile [ SBIR CAP |

/ Welcome to the Commons

we o nformatio assane
Welcome System Information Message
George Jetson
ID: GIETSOM Commaons allows you to perform the following activities below based on the privileges associated wi
Institution: Orbit University profile:

Figure 4. The Welcome to eRA Commons page

The CAP Projects page displays.

CAP Projectsa

Shewing 1- 2 of 1al 2

Fihiar:
Shelri 1 " pEr page .

Hamslires Insarenl 1 Ingarenl &
Poupct Frimary i iy Fiscal Gramios Awaid T king Tegcking Tewcking
Cohort MNumbes Project Tite Coninct Mame Your Lirganiration A&mount ko Form

HTNE BRASCANOOIONEE A ’ Spacaly Cowe COGSWELLDOGE 20V 4

Fom
TT-JE TRLCASNEGAHE Sy o Eacly i ol Lt Sewelh.Cosro COGEWELLDOGE @07 Hi& S8 S0 I8 m m m

Figure 5: The CAPS Projects page


https://commons.era.nih.gov/commons
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6 The CAP Projects Page

The CAP Projects screen is the first screen SBIR CAP users see after logging into eRA Commons
and clicking the SBIR CAP tab. It lists all submitted and pending tracking forms, as well as any
tracking forms still awaiting initiation. Each project is listed in its own row, and each row lists individual
tracking forms in columns by interval (i.e., Baseline, Interval 1, and Interval 2).

CAP Projectse

Shovaing 1- 2 of teaal 2

e
T pEr pagE

Basukng Inmigrval 1 intarval &
Projeci Primary Company Flsizal raninr Award Teaching Tracking Teaching

Lol Humbsa Preguet Tida Lonlssl HNama P Urganiealion Amoust Famm Feeer

Fesre
Y. E SRsCENNO08-G gramscilpcant fpmcaly Cowm  COGFWELLCDGS 217 Hi4 m m

[ View
e A2 b Spaculy, Coarms COGSWELCDGS 2T m
Figure 6: CAP Projects page

6.1 View, Edit, and Submit a Tracking Form

The Baseline and Interval columns may contain three different button types:

Baseline Interval 1 Interval 2
Imr.:king [r.al_'hing lml:,lcirlg
Form Form Form

View submitted forms

[
—~ I Initiate forms waiting

L . ] to be started

Edit forms in progress

Figure 7: Closeup of Tracking Forms' View, Edit and Initiate buttons

View allows you to view (but not edit) submitted forms

Edit allows you to edit forms that have been initiated and not yet submitted

Initiate opens a form and initiates it; the button then changes to Edit.

6.2 Tracking Forms

Each tracking form has a Header at the top that lists basic project information, followed by four

sections: Section 1 - Road-to-the-Deal Activities, Section 2 - Funding, Section 3 -Revenue, and
Section 4 - Other Success indicators (Employees, Acquisitions).

-10 -
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6.2.1 Tracking Form Header

The tracking form Header lists details about the CAP organization and project and contains important
notes and statements.

COGSWELL COGS, LLC

HIH-Commercialization Acceleraior Pmp:m |CAF) el & 09 00- D 002
Commerciakzaion Transdion Track (CTT) '] OMB Approval Date; 059/30/200%
Cohort: 2017 - 2018 Click Cancel to disgard all changes,

wwﬂ:“mﬁ“:ﬂ'ﬂ F Save to save and returm later,
- N'. m“dsmmm1 umz “A“"'""'w of click Submit if done
L hiipsc Syendros in Ly iR

Please Submit by January 15, 2020

| Cancel & Retum b2 Dashboard  Save
These bultons anly appear an n

Tragking Forme | forms that have not been submitied
..
Company Name; Poaition:
COGSWELL COGS, LLC
CAP SBIRJSTTR Grant or Contract 2: E-Bail: [ This button only appears on foms y
CRA4CADDO001-02 T S——— that have already bean submitted
Mams of Indrvidual Completing Form: Telephane: P
P — Tracking forms cannot be
L modified afler submission
s the Technology supported by the above SEIRISTTR Grand or Costract slill active with the Pty S TIPS
0 Yes ® Mo

The tracking foam is divided inilo four sections: (1) Road-fo-Swe-Deal aciiviies. (2} Funding. |3} Revenue, (4] and Other success indicators {smployess, aoquisiions). B not only
provides you he opporianity §2 report your measerable achisvements, bl it alo allows for your opinons regarding B impact CAF may have had o your progeess

Important: Mote on Cap Impact

‘Whan asaaEsing Be CAP impact en patrership aclivites Gnding. and revanus. please consdar Fasagingct and imdinect impacts of the program. For axamgis, & dieect
mpact wold nchade inlroduting youw lo 8 polesiial parines and an indirect impac] would indude The focls ainemd by CAP thet ey hirm sgnifcanty
coniibuied, or m pour opmion, would sgnif ' 0. the D of 3 parinership. Thus, “Wagor Im x"""*—u" ]

company's growih wieether it be a ressll that s fangible (a “deal) or [baing bether prepared and orented fowa Impartant user notices
ndicale that CAF confnbuted 1o your geowih {langisle or ntangible] Dl B impacl was lexs than "Majo ™ I s undersioog "
Horwever, in sither case your assessment 25 1o whedher you are “betier off” afer CAP fuan you were before you enters
gt is seF-enplanaiory.

OMB Burden Statement

Fublic reparting burden for this collection of is d 1o 20 minutes per uding e Gme for g instructions exisiing
data sources, galhening and mairdaining e dala needsd and completing and ing he colizclion of ink il ﬁnlpemymwnﬁmnduuuipmmﬂl
Eenon i ol requinsd 10 respond by wdb:umnwrrumnmunmtdupu-,nmmq.mmﬂmummmrm s g Tk Dordien exlimate or
ary athier asganz! of thes colactan of & Pheding Sugg ff ppducing ihis burden to HiH Proect Clearance Branch, EIDEMHgt Drive. M3C 7074
Balhasda, MD 20392-T974 ATTH PRA (0925- Mz?.- D il malum the cormpleted fem o s adoness

Figure 8: Tracking Form, Header Section

-11 -



SBIR CAP - User Guide
6.2.2 Section 1: Road-to-the-Deal-Activities

The Road-to-the-Deal-Activities section contains questions regarding partnerships.

1. Road-to-the-Deal-Activitios

] Are poe usskmng parnsrships?
& vem O Mo

bl Wt kimd of parinerships are yoe considering? (Check tae or more, 18 appropnaies; ____.| The "Whal kind of parinership”
— question appears only if you select

o O O (R R— _-_—'_| "Yes"in question "a"

Stasegk  Teohnaal  Désisbuon
Parirer Collsborwiion

Tl rerveainirg abowad brdl & 200
aingraciens.

) With Pegaeds 1o woar CAF-pelated tephnology, pheass indeate pou sompasy’s progiess in serms of parnership Setivities. State the fomber of parmnershipselated
satheithes in which your company has #ngaged betessn Ootober 207 and June 3018

Aestivity during yeur p s CAP Dvescoitss Bgnificant D
e 123 & Comtscts weh Pariary
et ey crartraects wih whar pou bl @ masrnghl coimeration el sbot

Cound orly corfracts weih mhom you hed & mesnrghd comesrabon wih

Hormenc
winst Ll FE 2] abnrd pour sl nlerasts
Tovkad remining Blicewisd et i3 378 chansokers.
Mertingy with Parinem pey © Mestrgs with Pacnen
mm:mbﬂuhmmmmmd e Kasbrgs ca- ba fecs-lo-tecs o by phonadvet bul shouid mvohes scpkarsba-

of poiarsisl dasls in some datsd

Tiotad rimigsning Bl vt i 3685 charsotes.

Ponhderiial B 5

7 e - ] © Comficdental Dimciowrs Agresmenis signsd
Cilid, [HOA | sgresrmants s genenily @ pre-regusis for @oy serous daomssn B e Iy ——
P e (S Merrasc Only
dneuns i poiee-bel partnene

Tivkal remianing Sloevied kit i 355 chansobers.

Irstial Proposais and Terms Shewts

™ © indml Propoaals and Term Shests

Thaes s propes of by i of e desl snd v as S s fo o el — Tinsaes s prcqgesials, o ey e —— -
b Fnl agraarrsanl

Torkal vy Blicvwid evel i 374 charsokes.
et . 43  Miagohmsone with Parnan
ALt sieg. @l paris e rioted n B ousl end e By st el il e, il s bl | i Akl il i s aieplilags
e il Lk Smreared. TR grew e ek woarmaren

Tkl v Slovwind il i 963 chireokers.
Cealn 433 (==
Spred ke Soourme-h commibng partan o 6 prooass. bmakens e

Zspned legal documaents commting Eartnen dc 8 pocsas drmeframs ens
N Hurmenc

m"w“”"wr P oo i S0 fenalis] Gty culroema I sy opr e B bee CSusds | paues roboele e dober emounts )

Vel

Tiotal remadning sliowed limit is 110 charscisrs.

d} PMaans indicate the level of mpact of the EAP o your parinentep-rslibed schrtes for the penod Ociokesrs 3017 and Juns 518, [Foe: Pleass reler i the “Hals on
CAP impact® guideine aboyva.|

Wimor Irmpact

Comiumesrrin:
O Cormmani

Toknl rerraaning alowssd et s B8 ohanciery

Figure 9: Tracking Form, Section 1 - Road-to-the-Deal-Activities
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6.2.3 Section 2: Funding: Financing, Bank loans or Other / Alternative Financing

The Funding: Financing, Bank loans or Other / Alternative Financing section contains questions
regarding financial support and activities.

2. Funding: Financing, Bank loans or Other/Alternative Financing
a) Are you seeking oulside financing 7

= Yes Ho

b) If yas, pleass chack aach of th following &8 appropriate to wour asation:

| I stment * Bank lnan or DtheoAemative Financing
(#8.g nebErable financing; please spcly)
2B Bank loam or Cihes/bliernalive Financing
Total ramaining alkowdd limil i 955 charaches

€] Pleass indicate in the table bedow ihe tolal amount of funding received by your company including your CAP-related lechnology in the tima pericd
October 2017 and June 2016, Pleass only state numbéars and not qualitative data,

inwestior Party Amount of Investments
Friends and Family 1234567850

Humesic Only
Angils

F34567BOE6

Mumaric Only

High niat worlh insdividuials. always imeesl 39 indwiduals alihosgh may Belong 10 angal sfganizalions

Venture Capitalists[WCs)

IT14565874
Instiuticnal Investors
Fumesic Cnly
Strategic Invesiors 4521THGEYD
investors thal are looking to achieve other goals in addition to financial retums:
ypucally, this may moude corporabons sesking o il or expand their product ines or coporale “verdure arms. Humeric Cinly

dj Plemse indicate the level of mpact of the CAP on funding received Tor the period October 2017 and June 2018, (Note: Please refer o the “Nate on CAP
Impact” guideline above.)

Major Imgaci *
Commania:
2 O Comment Pleass indicals the level of

mpact of the CAP on funding rec

Tedal remaining allowesd limil is 82T charackers

2] Please indicate in the table below the total amount of Bank Loan0ther received by your company including your CAP-related technology mn the time
pericd October 3047 and June 2018, Please only state numbers and not qualitative data.

Bank Loan/Other Amount of Financing
LTl 9630527413
Finangial Insiulion, mciude banks ard credit wnions
Husmaric Only
Otherl&Hernative Financing & g. recervabls financing V4EI5A14TE
please specify
- Humeric Onky

2 E Bank L-:-a.rl y

Tl pesividrersg allovsad limil
is 150 charachers

f} Please indicate the level of impact of the CAF on "Bank Loan” or "OthernAliemative Financing” for the perod October 2017 and June 3018, |Mote: Please
refer to the “Note on CAP Impact™ guideline above.)

Major impact *

Commants:

2F CommentPiease indicates the level of
impact of the CAP on "Bank Loan” of
“OitesrAB=mative Fmancing” for the period
Qetober 2017 and June 2018 Commenk

Tolal remaining allowed limil is 541 characlers
Figure 10: Tracking Form, Section 2 - Funding

-13-
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6.2.4 Section 3 - Revenue
The Revenue section of the tracking form contains questions about revenue sources and amounts.

3. Revenue

a) Indicate your company’s Largest source of revenuss in the past interval {October 2017 and June 2041 8) (Choose one only)
RED Grant'Contracts
b} What ks the dollar renge of your company's cumulative sales of productsisenvioss for the past Interval (Oetobsr 2017 and Juns 2018)7

$10.000,000 mnd sbowe - IR R
MHurmnenc Orly

¢} Please indicate the level of impact of the CAP on your company’s revenss for the pericd Octobsr 2017 and June 2048. {Note: Please refer fo the "Mote on CAP
Impact™ guideline abowe. |

Wejor Impact

Comments:

3 C Comingnis

Total remasning allowed limit is 388 chanacters.

Figure 11: Tracking Form, Section 3 - Revenue

-14 -
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6.2.5 Section 4 - Other Success Indicators (Employees, Acquisitions)

The Other Success Indicators (Employees, Acquisitions) section covers any business acquisitions,
hiring activity, and employee numbers.

4. Other Success Indicators (Employees, Acquisitions) _ 3
a) Have the number of employees in your company increased during the last interval® Tl.llﬁeﬂl;gﬁgﬂrns
® Yes (O Mo ch

If yas, please specify the number of employess in the past interval. versus the cument number of empl d d
tittles/positions of the new employees in the table below. Count pant-time employess as 1 (Le_ do not use frad EpEf‘I II'IQDI"I
numbers to count par-time employees.) yourresponse

to question"a"

Employee Information Titles/Position \ y.
Wﬁ' Employees in 1231 Mumiber of Employees in
the past interval Only the past interval
Total remaining allowed bt = 960 characiers.
g:‘rrﬂrt Number of 1231 Current Mumber of
ployees Employees
Mumeric Only
Tolal remaining allowed Emit is 373 characiers

| The questions that

b} you had an increase in employment. follow may change

1) Was it due to obtaining additional 5BIR funds? @ Yes () Mo
2) Did CAP influence your ability to hire? @ Yes () Mo depdingon your
¢ Has your company been acquired? @ Yes () Mo response S_ID these

d} Are you currently in discussion regarding an acquisition? &) Yes () Mo questions

-l

If your answer to c) or d) 5 "es", NIH would like fo continue tracking the progress of the SBIR-developed technology.
Flease provide The Toliowing information.
Acquisition Information
Name of the Mﬁiﬂﬂmﬂ 4C and Duﬂﬂdhmﬁnﬂ DUWEH]‘
Totsl remaining

Tracking forms cannot be

Change in Company name as a Result & . .
Leh e modified after submission

of the Acguisition of the Acouisition
Total remaining sllowed limit is 136 ch

mhcmwm 1CwDChmgenC-u-npanlewrtm}f\
as a Result of the Acquisition 85 & Rasult of the Acquisition Y

Total remaining allowed lirmit 1s 122 characters,

Additional Details 4C and O Addifionsl Details

Total remaining allowed limit is 972 charsciers, \

Click Cancel to disgard

all changes, Cancel & Retum to Dashboard ~ Save
Save to save and
return later,

or click Submit if done

- 15 -
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Figure 12: Tracking Form, Section 4 - Other Success Indicators

Once you click Submit, confirmation emails are sent to NIH and to the submitter.

IMPORTANT: A tracking form cannot be changed after you click Submit. Contact the NIH Service
Desk immediately to request changes to a submitted form.

-16 -



